 Client Requirements for Grant Proposals 

Cover Letter

· Brief description of your organization and the proposed program 

· Amount of request 

· Organization's legal name as it appears on the IRS exemption letter 

· Contact name, title, address, and telephone number

Background Information

· History and charitable purpose of the organization 

· Primary constituency served by the organization

Program description

· Detailed description of the proposed program including its goals and objectives 

· Evidence of the program's need and value 

· Outline of method that will be used for carrying out the program 

· Evaluation plan

Personnel information

· Biographical information of organization personnel who will implement program and their qualifications 

· Names and principal affiliations of directors or trustees 

Financial Information

· Detailed program budget and narrative explaining the proposed use of funds, other sources of funding, and total amount requested from the Foundation 

· Organization's financial statement for the prior fiscal year (preferably audited) 

· Projected organizational budget covering years during which proposed program will be carried out

Other documentation

· A statement concerning plans for continuing support after the conclusion of Foundation funding 

· Documentation that the proposal is supported by the organization's board of directors or trustees 

· A copy of the organization's IRS determination letter
Send all Inquiries below

E-mail: 1upentertainment@gmx.com
Phone: 404-429-4669

